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         FILL IN VENDOR NAME AND 

         ADDRESS ABOVE BEFORE SUBMITTING  

 

 
             
             
             
             
             
             
             
             
             
             
             
             
    
 
 
 
 
 
 
 
  
 

 

 

 

 

 

 

 

 

 

 

 

RETURN BID VIA FAX: 985-732-6604 

OR 

EMAIL:sharoncharrier@northshorecollege.edu 

 
NORTHSHORE TECHNICAL 

COMMUNITY COLLEGE 
SULLIVAN CAMPUS 

1710 SULLIVAN DRIVE  

BOGALUSA, LA. 70427 
 

PROCUREMENT SPECIALIST 2: SHARON CHARRIER 

PHONE: 985-732-6640 EXT. 159 
FAX: 985-732-6604 

FISCAL YEAR: 2017     Perkins Basic 

BID CLOSING DATE AND TIME:  
23 AUGUST 2016 – 2:30 PM 
 
   

82112067   * In person sign language & Interpretive Services 

INSTRUCTIONS TO BIDDERS 

1. READ THE ENTIRE BID, INCLUDING ALL TERMS AND CONDITIONS AND SPECIFICATIONS. 
2. FILL IN ALL BLANK SPACES 

3. ALL BID PRICES MUST BE TYPED OR WRITTEN IN INK.  ANY CORRECTION, ERASURES OR OTHER FORMS OF ALTERATION 

TO UNIT PRICES SHOULD BE INITIALIZED BY THE BIDDER. 
4.  BIDS CONTAINING “PAYMENT IN ADVANCE”C.O.D.” REQUIREMENTS MAY BE REJECTED.  PAYMENT IS TO BE MADE 

WITHIN 30 DAYS AFTER RECEIPT OF PROPERLY EXECUTED INVOICE OR DELIVERY, WHICHEVER IS LATER. 

5. SPECIFY YOUR PAYMENT TERMS: _______________________________________. CASH DISCOUNTS FOR LESS THAN 30 DAYS 
OR LESS THAN 1% WILL BE ACCEPTED, BUT WILL NOT BE CONSIDERED IN DETERMINING AWARDS. 

 

THE BIDDER CERTIFIES: 
 

 COMPLIANCE WITH ALL INSTRUCTIONS TO BIDDERS, TERMS, CONDITIONS, AND SPECIFICATIONS. 

 THIS BID IS MADE WITHOUT COLLUSION OR FRAUD. 

 THAT IF MY BID IS ACCEPTED WITHIN ________ DAYS FROM BID CLOSING TIME, MY FIRM WILL FURNISH ANY OR 
ALL OF THE ITEMS (OR SECTIONS) AT THE PRICE OPPOSITE EACH ITEM (OR SECTION)  

 DELIVERY WILL BE MADE WITHIN ______________ DAYS AFTER RECEIPT OF ORDER. 

 BIDS SUBMITTED ARE SUBJECT TO PROVISIONS OF THE LAWS OF THE STATE OF LOUISIANA INCLUDING BUT NOT 
LIMITED TO L.R.S. 39:1551-1736; PURCHASING RULES AND REGULATIONS; EXECUTIVE ORDERS; STANDARD TERMS 

AND CONDITIONS; SPECIAL CONDITIONS; AND SPECIFICATIONS LISTED IN THIS SOLICITATION. 

 IMPORTANT:  BY SIGNING THE BID, THE BIDDER CERTIFIES COMPLIANCE WITH ALL INSTRUCTIONS TO BIDDERS, 

TERMS, CONDITIONS AND SPECIFICATIONS, AND FURTHER CERTIFIES THAT THIS BID IS MADE WITHOUT 
COLLUSION OR FRAUD. THIS BID IS TO BE MANUALLY SIGNED IN INK BY A PERSON AUTHORIZED TO BIND THE 

VENDOR.  ALL BID INFORMATION SHALL BE MADE WITH INK OR TYPEWRITTEN. 

 

 

 
VENDOR TELEPHONE NUMBER: ______________________ TITLE: __________________________________________      

 

 DATE: _____________________   EMAIL:_____________________________________________ 
 

FAX NUMBER: ________________________________  SIGNATURE:_______________________________________________ 

 
E-MAIL ADDRESS: ____________________________________________________________ 

 

PRINTED NAME: ___________________________________     SIGNATURE: _________________________________________ 
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1  ADDRESS ALL INQUIRIES AND CORRESPONDENCE TO THE BUYER AT THE PHONE AND 

ADDRESS SHOWN ABOVE. 

2  BID FORMS: ALL WRITTEN BIDS, UNLESS OTHERWISE PROVIDED FOR, MUST BE 

SUBMITTED ON AND IN ACCORDANCE WITH, FORMS PROVIDED, PROPERLY SIGNED BIDS.  

3 BIDS MUST BE RECEIVED AT THE ADDRESS SPECIFIED IN THE SOLICITATION PRIOR TO 

BID OPENING TIME IN ORDER TO BE CONSIDERED.  BID OPENING: BIDDERS MAY ATTEND THE BID 

OPENING, BUT NO INFORMATION OR OPINIONS CONCERNING THE ULTIMATE CONTRACT AWARD 

WILL BE GIVEN AT THE BID OPENING OR DURING THE EVALUATION PROCESS.  BIDS MAY BE 

EXAMINED WITHIN 72 HOURS AFTER BID OPENING.  

4 AWARDS: NTCC RESERVES THE RIGHT TO AWARD ITEMS SEPARATELY, GROUPED OR ON 

AN ALL-OR-NONE BASIS AND TO REJECT ANY OR ALL BIDS AND WAIVE ANY INFORMALITIES.  

5 PRICES: UNLESS OTHERWISE SPECIFIED BY NTCC IN THE SOLICITATION, BID PRICES MUST 

BE COMPLETE, INCLUDING TRANSPORATION PREPAID BY BIDDER TO DESTINATION AND FIRM 

FOR ACCEPTANCE FOR A MINIMUM OF 30 DAYS.  PRICES SHOULD BE QUOTED IN THE UNIT (EACH, 

BOX, CASE, ETC) AS SPECIFIED IN THE BID. 

6 DESCRIPTIVE INFORMATION:  BIDDERS PROPOSING AN EQUIVALENT BRAND OR MODEL 

SHOULD SUBMIT WITH THE BID INFORMATION (SUCH AS ILLUSTRATIONS, DESCRIPTIVE 

LITERATURE, AND TECHNICAL DATA) SUFFICIENT FOR NTCC TO EVALUATE QUALITY, 

SUITABILITY, AND COMPLIANCE WITH THE SPECIFICATIONS IN THE SOLICITATION.  FAILURE TO 

SUBMIT DESCRIPTIVE INFORMATION MAY CAUSE BID TO BE REJECTED. 

7 CONTRACT RENEWALS:  UPON AGREEMENT OF NTCC AND THE CONTRACTOR, A TERM 

CONTRACT MAY BE EXTENDED FOR 2 ADDITIONAL 12-MONTH PERIODS AT THE SAME PRICE, 

TERMS AND CONDITIONS.  THE TOTAL CONTRACT TERM CANNOT EXCEED 36 MONTHS. 

8 NTCC RESERVES THE RIGHT TO CANCEL THIS CONTRACT WITH A THIRTY (30) DAY 

WRITTEN NOTICE. 

  

Preferences:  IN ACCORDANCE WITH LOUISIANA REVISED STATUTES 39:1595, A PREFERENCE MAY 

BE ALLOWED FOR PRODUCTS MANUFACTURED, PRODUCED, GROWN, OR ASSEMBLED IN 

LOUISIANA OF EQUAL QUALITY.   

DO YOU CLAIM THIS PREFERENCE?  YES _____________________     NO ________________ 

SPECIFY THE LINE NUMBERS: _____________________________________________________ 

SPECIFY LOCATION WITHIN LOUISIANA WHERE THIS PRODUCT IS MANUFACTURED, PRODUCED, 

GROWN OR ASSEMBLED: 

_______________________________________________________________________________ 

      DO YOU HAVE A LOUISIANA BUSINESS WORKFORCE?   YES: _______ NO _____________          

       IF SO, DO YOU CERTIFY THAT AT LEAST 50% OF YOUR LOUISIANA WORKFORCE IS      

 COMPRISED OF RESIDENTS OF LOUISIANA? YES: _____________ NO: ______________ 

 

FAILURE TO SPECIFY ABOVE INFORMATION MAY CAUSE ELIMINATION FROM PREFERENCES 

BIDDERS REPRESENTATION: 
 
IN MAKING HIS BID, EACH BIDDER REPRESENTS THAT:   HE HAS READ AND UNDERSTANDS THE BID 
DOUCMENTS AND HIS BID IS MADE IN ACCORDANCE HEREWITH:  HE HAS VISITED THE SITE, IF 
REQUIRED, AND HAS FAMILIARIZED HIMSELF WITH THE LOCAL CONDITIONS UNDER WHICH THE WORK 
IS TO BE PERFORMED. 
 
  
 
ANY ORDERS RESULTING FROM THIS SOLICITATION WILL BE PAID WITH FY17 FUNDS, IF APPROPRIATED 
BY THE LEGISLATURE.  DELIVERY CANNOT BE MAD PRIOR TO JULY 1, 2016 AND YOUR BID PRICES MUST 
BE FIRM FOR ACCEPTANCE AT DELIVERY ACCORDINGLY.   
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THE QUANTITIES ARE ESTIMATED TO BE THE AMOUNT NEEDED.  IN THE EVENT A GREATER OF LESSER 
QUANTITY IS NEEDED, THE RIGHT IS RESERVED BY THE STATE OF LOUISIANA TO INCREASE OR DECREASE 
THE AMOUNT, AT THE UNIT PRICE STATED IN THE BID. 
 
  
 
In an effort to increase efficiencies and effectiveness as well as be strategic in utilizing technology and 
resources for the State and vendors, the State intends to make all payment to vendors electronically.  
the LaCarte procurement card will be used for purchases of $5,000 and under, and where feasible, over 
$5,000.  Vendors will have a choice of receiving electronic payment for all other payments by selecting 
the Electronic Vendor Payment solution (EVP) or Electronic Funds Transfer (EFT).  If you receive an 
award and do not currently accept the LaCarte card or EVP or have not already enrolled in EFT, you will 
be asked to comply with this request by choosing one of the following three options.  You may indicate 
your acceptance below. 
 
The LaCarte Procurement Card uses a Visa card platform.  Vendors receive payment from state agencies 
using the card in the same manner as other Visa card purchases.  Vendors cannot process payment 
transactions through the credit card clearinghouse until the purchased products have been shipped or 
received or the services performed. 
 
For all statewide and agency term contracts 

 Under the LaCarte program, purchases orders are not necessary.  Orders must be placed against 
the net discounted products of the contract.  All contract terms and conditions apply to 
purchases made with LaCarte. 

 If a purchase order is not used, the vendor must keep on file a record of all LaCarte purchases 
issued against this contract during the contract period.  The file must contain the particular item 
number, quantity, line total and order total.  Records of these purchases must be provided to 
the Office of State Purchasing on request. 

 
EVP method converts check payments to a Visa credit card thereby streamlining payments to your 
organization.  Participants receive a credit card account number with unique security features.  This card 
will have $0 available funds until an invoice is approved for payment.  As payments are approved, 
electronic remittance notifications are sent via email along with approval to charge the card for that 
amount.  EVP requires no change to current invoice procedures; it is secure, and does not require your 
bank information. 
 
EFT payments are sent from the State’s bank directly to the payee’s bank each weekday.  The only 
requirement is that you have an active checking or savings account at a financial institution that can 
accept Automated Clearing House (ACH) credit files and remittance information electronically.  
Additional information is available at http://www.doa.louisiana.gov/OSRAP/EFTfor Website.pdf .  To 
http://www.doa.louisiana.gov/ERP/pdfs/LaGov%20AP-03%20-%20-
%20EFT%20Vendor%20Enrollment%20Form.pdf and http://www.doa.louisiana.gov/OSRAP/EFTfor 
Website.pdf  
 
 
 
 
 

http://www.doa.louisiana.gov/OSRAP/EFTfor%20Website.pdf
http://www.doa.louisiana.gov/ERP/pdfs/LaGov%20AP-03%20-%20-%20EFT%20Vendor%20Enrollment%20Form.pdf
http://www.doa.louisiana.gov/ERP/pdfs/LaGov%20AP-03%20-%20-%20EFT%20Vendor%20Enrollment%20Form.pdf
http://www.doa.louisiana.gov/OSRAP/EFTfor%20Website.pdf
http://www.doa.louisiana.gov/OSRAP/EFTfor%20Website.pdf
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If an award is made to your company, please check          Payment Type   Will Accept   Already Enrolled 
which option you will accept or indicate if you are            LaCarte                _______              ______ 
already enrolled.                                                                       EVP                       _______              ______ 
                                                                                                      EFT                       _______              ______ 
 
________________________________________     
Printed Name of Individual Authorized 
 
 
 
_________________________________________                                         ______________________ 
Authorized Signature for payment type chosen                                               Date 
 
 
 
_______________________________________________ 
Email address and phone number of authorized individual 
 
 
 
 
 
        

  
  

 

  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Page 5 of 5 
  

 PRICE SHEET:                                                              INVITATION TO BID # 40023-FLA 03119   
COMMODITY DESCRIPTION      QUANTITY   UNIT          UNIT PRICE    EXTENDED PRICE  
  
 
       

1. Interpreting / Captioning   1 HR __________    ____________  
 

 
Hour Minimum Per Session:___________ 
 
 
2.          Mileage to:  NTCC – Florida Parish Campus     1       Session     ____________     ____________ 
                            7067 Hwy 10 
                             Greensburg, LA 70441 
 
3.          Mileage to:  NTCC – Connect to Success          1       Session     ____________     ____________ 
                900 B West University Ave 
                Hammond, LA 70402 
 

        
         
 
  

                        
 
 


